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BSNL

Bharat Sanchar Nigam Limited

(A Govt. Of India Enterprise )

Office Of the General Manager Telecom District

Dhenkanal -759001

TENDER FOR FOLDING & SORTING 
OF TELEPHONE BILLS  IN DHENKANAL TELECOM DISTRICT 
FOR THE YEAR 2010-11.
( Technical Bid Document ) 

Tender No G-201/2010-11/01

  Date : 23.8.2010
Issued to Sri./ Smt………………………………………..

Address ……………………………………

……………………………………………….



……………………………………………….

Signature of the issuing officer

Date 

Rs150/-

[image: image2.emf]Bharat Sanchar Nigam Limited

(A Govt. Of India Enterprise )

O/o GMTD , Dhenkanal

Tender No G-201/2010-11/01

 


 Date : 23.8.2010

NOTICE INVIING TENDER
Properly sealed tenders (preferably Packing with PVC Tape/Sealing Wax) are invited for and on behalf of BHARAT SANCHAR NIGAM LIMITED by the General Manager, Telecom District, Dhenkanal, from, eligible contractors having experience of folding & sorting  of telephone bills   work preferably in BSNL  for the following works.
	1
	Name of work
	:
	TENDER FOR FOLDING & SORTING OF TELEPHONE/MOBILE BILLS  

	2
	Estimated Cost
	:
	Rs. 1,32,000/- Approximately ( Rupees one Lakh thirty two thousand only )  

	3
	Cost of Bid document per set.(Non refundable)
	:
	150/-  ( Either in cash or through DD/ BC in favour of AO ( Cash ) , BSNL , Dhenkanal payble at Dhenkanal.

	4
	E.M.D. (Bid Security)
	:
	3300/- ( Rupees three thousand three hundred only ) 

	5
	Mode of deposit for EMD.
	
	D.D./B.C.drawn in favour of Accounts Officer (Cash), BSNL, O/o. G.M.T.D., Dhenkanal payable at Dhenkanal.

	6
	Tender papers can be had from
	:
	SDE (General ), 2nd Floor, O/o. G.M.T.D., Dhenkanal from 25-08-2010 to            16-09-2010 during office hours ( 11.00 Hrs to 16.00 Hrs ) 

	8
	Time and Last date of submission of bid document
	:
	Up to 13.30 hours of 17-09-2010 in the tender box kept in Chamber of AGM  ( HR&Admn ) by register post / courier  in such a way so as to reach to AGM ( HR & Admn ) , O/o GMTD, Dhenkanal , BSNL , Bhawan , Dakhinakli Road , Dhenkanal – 759 001 upto 13.30 hrs of 17.9.2010

	9
	Time and date of opening of bid document
	:
	At 15.30 Hrs of dt 17-09-2010. If the date is declared as holiday then,the opening date will automatically extended to next working day at 15.30 Hrs 

	10
	Criteria for Eligibility to qualify in technical bid  Tender Paper
	:
	The Bidder Must submit the following in first envelope along with technical bid document 

	
	
	
	A
	Copy of Experience Certificate for Rs. 50,000 during last 7 (seven) years ending on 31.7.2010 i.e. inbetween 01-08-2003 to 31.-07-2010 in any organization which should be issued by an officer not below the rank of AGM / DE

	
	
	
	B
	Copy of PAN Card.

	
	
	
	C
	Copy of Latest Income Tax Clearance certificate 

	11
	Procedure for submission of tender
	:
	The cost of bid documents if down loaded document from  website

Is utilized, EMD ,copy of experience certificate, copy of PAN Card, Copy of latest income Tax clearance certificate & the “technical bid documents” should be placed inside first sealed envelope to be kept in outer / main cover and the “ Financial bid “ should be placed inside second sealed envelope to be kept in outer / main cover. The outer / main cover should be addressed to AGM ( HR &Admn ), O/o GMTD, BSNL, Dhenkanal, Telephone Bhawan , Dakhinakali Road , Dhenkanal – 759 001.

	12
	Mode of receipt of completed sealed tender document
	:
	By registered post/courier service or by dropping in the Tender Box placed in the chamber of AGM (HR&Admn) O/O GMTD, Dhenkanal upto 13.30 Hrs of 17.9.2010

	13
	Rejection of Tender
	:
	Unsealed, late receipt, incomplete tender, ambiguous and conditional tender will be rejected



The G.M.T.D., Dhenkanal reserves the right to accept or reject any or all the tenders without assigning any reason what so ever and is not bound to accept the lowest tender. For details of tender documents , our website www.orissa.bsnl.co.in may kindly be visited. 
AGM (HR&Admn) 
O/O GMTD, Dhenkanal
Copy to :

1.
The Notice Board Dhenkanal,  Nalco,  &  Angul

2.
The Head Post Office , Dhenkanal & Angul.

AGM (HR&Admn)

O/O GMTD, Dhenkanal 
TERMS & CONDITION
A.
SCHEDULE OF PREPARATION OF BILLS :
1.
General Bills





:
4th of every month
2.
Pay phone / local pay phone / VPT bills

:
3rd of every month
3.
Disconnected list of all exchanges including

VPT i.e local pay phone in two parts

:
As and when required

4.
Pay phone disconnected list


:
10th of every month
5.
Un – address bills and bill register


:
Once in every month
6.
Sorting of telephone bills / mobile bills

Pin code wise & delivery at H.P.O , DKL

:
Once in a month

7.
Sorting folding & Binding of other records 


Received from computer



:
As and when required

8.
Sorting of company bills



:
4th of every month

9.
Sorting of mobile bills



:
1st of every month.

10.
Enclosing of leaflets with Tel. Bills


:
As and when required.
B.
Scope of the Tender :
1.
The Contractor will collect all the printed L/L & WLL bills for the SSA for each month from AO ( Computer ) and also he will collect the post paid mobile bills for each month from SDE ( Mobile ) , O/o GMTD, Dhenkanal & take all these bills to his establishment / firm to do the further works by himself only  for folding , stapling  sorting Post Office  wise & Corporate Customer wise counting and etc. and then handover all the bills to AO ( TRA ) within 3 (three) days from the date of receipt for despatch. Only those bidder should participate in this bid who will do the above cited works by themselves only. Since, contractor ( employer ) must do the work himself only and thus no any labour laws are required to be followed in above works. 
2.
Stapler and binders will be supplied by the firms / contractors
3.
He will obtain duplicate copies of the bills for wrong printing or non – printing from AO (Computer )

4.
The firms / contactors shall hand over the bills to the AO ( TRA ) , O/o GMTD , Dhenkanal after folding , stapling & sorting Pincode wise within 3 ( Three ) days from the date of receipt of the bills from AO (Computer ) in case of general bills and within 1 ( One ) day in case of other bills. An agreement to this effect shall be signed by the contactor.
5.
Rates are to be quoted per unit mentioned in annexure. Rate against item       no – 05 to be quoted for complete job per month to be undertaken by the successful bidder at his own shop or firm.
3. PAYMENT TERMS
1.
Bills are to be claimed by the contractor at unit rate or job rate payment for part of the unit will be made on prorate basis.
2.
Bills claimed for the month shall paid in the following month.
3.
Income  Tax / Sales Tax / Other Tax will be deducted from the bills as applicable from time to time.
4.
Payment shall be made by cheque drawn at SBI , Dhenkanal only.
4.
Other Terms & Conditions :
1.
EMD of Rs 3300/- ( Rupees three thousand three hundred only )  is payable along with the complete tender. This will be paid through the Demand Draft drawn on any Nationalized Bank at Dhenkanal and payable to A.O(Cash ) , BSNL , O/o GMTD , Dhenkanal. The amount of EMD will be refunded to the unsuccessful firms / contractor after finalization of the tender.
2.
Tenderers has to submit BSNL experience certificate for carrying out the job.
3.
After acceptance of tender the firm / contractors will have to sign an agreement with the BSNL authority before accepting the job and the agreement will be valid for a period of one year from the date of signing the agreement
4.
Conditional and incomplete tenders are liable for rejection.
5.
Tenders with unworkable rates / abnormal high / low rates are liable for rejection.

6.
The GMTD , Dhenkanal reserve the right the reject one or all tenders without assigning any reason thereof.
7.
In case of any dispute arises during execution of the work or interpretation of any claim , the decision of the GMTD , Dhenkanal will be binding & final.

8.
The firms / contactors will bear the cost of any missing bills or destruction of records during the time of processing of the bills by him or by his men – engaged for the concerned work, the cost of such missing / destruction will be recovered from him as decided by the GMTD , Dhenkanal

9.
The EMD of the successful tender will be refunded after finalization of tender. The successful tenderer will have to submit the security deposit in the shape of DD / BC of Rs. 10,000/- ( Rupees ten thousand only )  before executing the agreement.   
10.
The Contractor shall stand cancelled in case of the contractor fails to execute the work within stipulated period and in such case the security deposit will be forfeited in full of the part as would be deemed fit.
11.
The Tenderer should quoted the rates in the annexure attached to the tender documents and signature in all pages.
12.
The contractor shall maintain a statistical register in respect of all types of works and got it entered from the computer section & submit for preparation of bill.
13.
Preference will be given to BSNL experienced firms / contactors.
14.
If any of the items mentioned in the annexure is not quoted and left blank is liable for rejection of tender.
Sd/-

Dy. General Manager (Admn)

O/o GMTD,Dhenkanal
Certificate on non-participation of near relatives in the tender.


I, Sri__________________________________________________________

S/O________________________________________________________________

Village______________________________P.O.____________________________P.S._________________________________Dist.___________________________hereby certify that none of my relative(s) defined below is/are employed in BSNL unit. In case at any stage, it is found that the information given by me is false/incorrect, BSNL shall have the absolute right to lake any action as deemed fit, without any prior intimation to me.

Name of the near relatives

Designation


Office/Place of posting
Signature of bidder_________________________

Date.

Definition of near relatives.


No sub-contracting is permissible by BSNL. The near relatives of all BSNL employees (Non-executive employees) working in telecom District, Dhenkanal & executive employees (also called Group-A & Group-B officers) working in Orissa Telecom Circle either directly recruited or on deputation are prohibited from participation in this tender. The near relatives for this purpose are defined as :

· Members of a Hindu Undivided Family.

· They are husband and wife

· The one is related to the other in the member as father, mother son(s), son’s wife (daughter-in-law). Daughter(s) & daughter’s husband (son-in-law), brother(s) & brother’s wife, sister(s) sister’s husband (brother-in-law), relative is working in the units of BSNL as defined above. In case of proprietorship firm the certificate will be given by the proprietor, for partnership firm certificate will be given by all the partners and in case of limited company by all Directors of the Company. Any breach of these conditions by the company or firm or any other person, the tender/work will be cancelled and earnest money/security deposit will be forfeited at any stage whenever it is noticed. The BSNL will not pay any damages to the company or firm or concerned person. The company or firm or the person will also be debarred from further participation in the concerned unit.

Signature of bidder.
AGREEMENT FORM
An agreement is entered in between the General Manager Telecom District , Dhenkanal representing BSNL.
AND
Sri.___________________________( Contractor ) on this day of______________ for carrying out the processing work for folding & sorting  of telephone bills in the office of the GMTD , Dhenkanal in response to the tender notice No ___________________Dtd______________ for a period from __________________to________________________
Sri__________________________ has agreed to carry out the said work at tender approved rate for a period of one year.

Further Sri_____________________________ declared as approved contractor for carrying out the processing work for folding & sorting  of telephone bills under GMTD , Dhenkanal and accepted by him.
Sri_______________________________ further undertake to abide by the terms & condition as prescribed in the approved tender.
Sri________________________ further agrees that in case he fails to carry out and complete the said work within the specified time given in work order, he shall be liable to bear with the loss sustained by the BSNL thereby.
Signature of the Supplier

Sign of AGM (HR&Admn) on behalf of BSNL , Dhenkanal  

Name :




Name :




 

Address :



Address :




Sign of Witness 1  :


witness of Officer 

Name & Address


Name & Designation.

Sign of Witness 2  :

Name  & Address
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BSNL

Bharat Sanchar Nigam Limited

(A Govt. Of India Enterprise )

Office Of the General Manager Telecom District

Dhenkanal -759001

TENDER FOR FOLDING & SORTING 

OF TELEPHONE BILLS  IN DHENKANAL TELECOM DISTRICT 

FOR THE YEAR 2010-11.

( FINANCIAL BID )

Issued to Sri./ Smt………………………………………..

Address ……………………………………

……………………………………………….



……………………………………………….

Signature of the issuing officer

Date 

RATE SHEET

	Sl No
	Job Description
	Processing work to be completed by
	Approximate quantity per month
	Unit
	Rate per unit

	
	
	
	
	
	In figure
	In word

	1
	Tearing, folding, stapling, bundling, sorting of telephone bills
	Between 6th  to

8th of every month 
	40,000 bills
	100 nos of bills


	
	

	2
(a)
	Tearing, folding, stapling, bundling, sorting of mobile bills like telephone bills
	Between 6th  to

8th of every month
	15,000 bills
	100 nos of bills


	
	

	(b)
	Tearing, folding, stapling, bundling, sorting of mobile bills enclosed in a cover
	Between 6th  to

8th of every month
	15,000 bills
	100 nos of bills


	
	

	3
	Above work for pay phone bills
	3rd , 18th 
	3,500 bills
	100 nos of bills
	
	

	4
	Sorting of the telephone bills company wise
	Once in a month
	4,000 bills
	10 no bills
	
	

	5
	sorting , folding &  stapling of leaf lets along with the respective  telephone bills
	6th  to 8th of every month
	On actual basis
	100 nos
	
	

	6
	Tearing, folding, along with detailed printout & sorting of un-address telephone bills exchange wise & entering those bills in the statement of U/A bills
	Once a month
	On actual basis
	10 nos
	
	

	7
	sorting , folding &  binding of other records received from computer section 
	As and when required
	On actual basis
	100 Pages
	
	

	8
	Sorting of telephone bills/mobile bills pin code wise delivery at H.P.O , Dhenakanal.
	Between 6th  to

8th of every month
	55000
	100 no bills
	
	


Signature of bidder

Place 








Address:-

Date 








Telephone No -
� EMBED PBrush ���





� EMBED PBrush ���














� EMBED PBrush ���
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